
 

 

Candidate Application Form Filling 

Manual For 

 

 

Admission to  Direct Second 
Year Engineering / Technology 

2018-2019  

 

 

For 

 

 

Academic Year 2018-19



 

Contents 

 

 New Registration ééééééééééééééééééééééééééééééééééé.1 

Login & various left links ........................................................................................................................ 2 

Important links Menu ............................................................................................................................... 4 

Type of Candidature ................................................................................................................................. 5 

Type Decision ........................................................................................................................................... 6 

Category Details ..................................................................................................................................... 14 

Qualification Details .............................................................................................................................. 20 

Personal Details ...................................................................................................................................... 21 

Photo Upload With Signature ................................................................................................................ 24 

Payment Detailsééééééééééééééééééééééééééééééééé. 27   

Upload Documentséééééééééééééééééééééééééééééééé.28 

Printable Application Form .................................................................................................................... 29 

Edit Application Form Before Confirmation at FC ................................................................................ 32 

Aadhaar Details Form ............................................................................................................................ 33 



Candidate Application Filling Manual- Direct Second Year Engineering / Technology 

2018-2019 | 

1  

New Registration 

 

1.   Click on the Button  New Registration . 

 

 

 

2. Enter your Full Name, E -Mail ID, Mobile Number, Password and confirm 

password.  

3. Select security question and enter answer.  

4. Click on Register  button.  
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OTP  

 

1.  Enter the OTP (One Time Password) that you have received on your registered 

mobile number and enter Submit  Button  

 

 

 

Login 

 

1.  Once you Submit the OTP, your Application ID / Username will be generated  
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2.  Copy  the Application ID / Username  

3.  Click on Login  under Note Section  

 

 

 

 

 

4.  Enter your application ID, password and captcha  

5.  Press the login button as shown in following  fig . 
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Home Page  

 

1.  To continue with the process , click on Type of Candidature on the left hand 

sidebar  
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Type of Candidature Details 

 

1.  On this page Candidate  are suppose to claim the type of  candidature.  

2.  Read all  the  various  candidature  in  details  and  then  select  the  type  of candidature 
as shown in following  fig and then click on Save and Proceed button  
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Type  Details 

1.  On this page candidates are supposed to select the type details according to 

previously selected Type of candidature.  

 

 

TYPE OF CANDIDATURE - TYPE A: - 

1.  For  Type of Candidature  -Type-A, The Candidate  have to select  the following  Fields 

as shown in following  fig:  

a.    District from where Can didate has passed S.S.C.(Std. X)/ 

Equivalent Examination  

b.  District from where Candidate has pass ed Diploma  

c. Select your Diploma Institute and Institute Type  

 

 

After Filling above details click on Save and Proceed  
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TYPE OF CANDIDATURE - TYPE B: - 

 

 

1.  For  Type of Candidature  - Type B you  have to select  the  following  Fields  

as shown  in following  fig:  

 

a. Whose domicile  you  are going  to submit  at  FC. If  you  submitting  

Domicile of Mother then please enter your Mother  name.  

b.  Select the District from where Candidate / Father / Mother of 

Candidate  is Domiciled in the State of  Maharashtra.  

c. Select the District from which Candidate has Passed Diploma  

d.  Select Your Diploma Institute  and Institute type.  

 

After Filling above details click on Save and Proceed  
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TYPE OF CANDIDATURE - TYPE C: - 

 

1.  For  Type of Candidature  - Type C you  have to select  the  following  Fields  as shown  in 
following  fig:  

a. Whose Proforma A You are Submitting at FC ? 

b.  Select the District where Father / Mother of the Candidate is Posted in 

Maharashtra  

c. Select the Taluka fro m which Candidate has Passed Diploma.  

d.   Select your diploma institute and institute type.  

After Filling above details click on Save and Proceed  
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TYPE OF CANDIDATURE - TYPE D  

 

1.  For Type of Candidature - Type D you have to select the following as 

shown in following  fig:  

a. Whose Proforma B-1/Proforma B-2 You are Submitting at FC. 

b. Select the District where Father / Mother of the Candidate is reported back to Maharashtra and 

posted 

c. Select the District from which Candidate has Passed Diploma  

d.  Select diploma institute and you will get institute type selected  

e. select your Father or Mother is retired employee of the Government 
of Maharashtra or Government of Maharashtra U ndertaking  

f. You need to submit Proforma B -2 for whose Father or Mother is 
retired employee of the Government of Maharashtra or Government of 
Maharashtra Undertaking  

 

After Filling above details click on Save and Proceed  
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TYPE OF CANDIDATURE - TYPE E 

 

For Type of Candidature - Type E you have to select the following as shown in 

following  fig:  

        

1.  Select the Completed SSC/HSC  

2.  Select the District from which Candidate has passed S.S.C.(Std. X)/ 

Equivalent Examination  

3.  Select the Taluka from which Can didate has passed S.S.C.(Std. X)/ 

Equivalent Examination . 

4.  Select the Village from which Candidate has passed S.S.C.(Std. X)/ 

Equivalent Examination  

5.  Select the District from which Candidate has Passed Diploma  

6.  Select the Taluka from which Candidate has passe d Passed Diploma  

7.  Select the Village from which Candidate has Passed Diploma  

As your Type of Candidature is TYPE E, You are required to submit 

the documents given below.  

1.  Certificate stating that Candidate belongs to the disputed 

border area in proforma ð G1. 

2.  Certificate stating that the mother tongue of the Candidate is 

Marathi in proforma ð G2 

After Filling above details click on Save and Proceed  
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TYPE OF CANDIDATURE - OMS 

Does not satisfy as Type ðA, Type -B, Type -C , Type -D and Type -E Candidate  

AND  

Candidate Passing SSC (Std. X)/ HSC (Std. XII) / any other Equivalent Examination 

and /or Diploma Examination / B. Sc. Examination from a Recognized Institution 

situated outside the State of Maharashtra.  

 

For Type of Candidature - Type OMS you have to select the following as shown 

in following  fig:  

1.  Select the State fro m which Candidate has Passed Diploma  

2.  Select the District fro m which Candidate has passed Diploma  

3.  Institute Name from Which Candidate has Passed Diploma  

After Filling above detail click on Save and Proceed  
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Various left links 

 

1.  As shown  in  the  below  image,  Candidate  has  to fill  all  the  details  of him  as per  the 

left links appear after each  step.  

2.  Finally after all the information is filled, printable application form is  available.  

3.  As the admission process goes on Candidate will see the required prints like 

printable form, Provisional and final merit prints, allotment prints  etc.  
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Important Links 

 

 

1. Candidate Message Box 

 

1.  In Important Links menu there is message box link from where candidates can 

send messages to admin for his help, see the inbox, view sent messages, reply to 

message,  etc.  Please follow  the  following  instructions  for  using  message box  as shown 

in following  fig.  

 

1.  Please click on the message to view the message. 

2 .Unread message will be shown in the  BOLD.  

3 .Messages are sorted in "latest received message first".  

4. To reply to the message, Click on "reply" link.  

5 .Click on the close icon - Close Message to close the message.  
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2. Change Self Password: 

 

1.  By using the links Change Password Candidate can change Self Password. The 

fields marked with (*) are mandatory. Enter your current Password and set the new 

Password. Password must be at least 7 to 15 Characters long as shown in following  

fig.  
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Category Details 

 

1.  On this page candidates are supposed to enter your Category  details.  

2.  Select whether you belong to Open Category or Reserved  Category.  

3.  If Candidate belong to reserved category, select Category name and Sub Category 

name. You are required to submit the Caste Certificate clearly mentioning the 

category of the candidate and also the remarks that the caste is recognized as 

backward class in the State of Maharashtra at the time of verification at  FC. 

4.  If  you  are other  than  SC or  ST Reserved Category  then  you  are required  to submit 

Non -Creamy  Layer  Certificate  issued  by Sub  Divisional  officer  or  Deputy  Collector 

of the  district  in  addition  to the  caste  certificate  valid  up  to 31 -03-201 9 at  the  time 

of verification at  FC. 

5.  You are required to submit any one Cast / Tribe Validity Certificate  or receipt 

details  at the time of verification at FC like Caste/Tribe Validity Certificate 

issued by Caste/Tribe Certificate Scrutiny Committee . 

6.  Also you need to select whether Candidate belong to person with disability 

category, If yes select the name of disability . 

7.  Select  any  one nationality document that you can submit a t verification
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Qualification Details: 

 

1.   Candidate have to enter the qualification marks on this  page. 

2.   Enter your 10 th /SSC  Details . 

3.  Candidates passed 10th/SSC & 12th/HSC examination will have to submit their 

marksheet  at the time of verification at FC.  
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Fill the Diploma mark details and HS C details after that click 

on save and proceed botton.  
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Personal Details: 

 

Fill the personal details  

1.  Enter the correspondence address, state,  district.  

2.  Enter pin code for correspondence  address.  

3.  If correspondence address is same as permanent address select Same As 

Correspondence check box else select no and enter the permanent  address.  

4.  Enter mobile number, phone numbers and email  address.  
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Upload Photo With Signature 

 

1.  All the instructions to upload the photo with signature are given in the Note and 

Important  Instructions.  
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1.   Press Choose File / Browse button and select the photo on 

your computer.  

 

2.  After selecting photo, the path and name of your photo appears in text box  beside.  
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3.  After selecting photo, the path and name of your photo appears in text box  beside.  

4.  Press the upload photo  button.  
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Payment Details 

 

1.  On this page check your application ID , Fee amount and click on Pay Now 

Button as shown in following  fig.  

 

 

 

1. Enter payment Details and click on Pay Now button.  

 

 

 

 

 

 






